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INTRODUCTION 

Thank you for your generosity in volunteering for this important ministry. The responsibility 
of proclaiming God’s Word for the Christian assembly during the celebration of Mass is a 
humbling and deeply rewarding experience. The purpose of this handbook is to help all readers 
understand the various responsibilities associated with this ministry. 

 

QUALIFICATIONS 

Participants in this ministry meet the following qualifications: 

§ Fully initiated (sacraments of Baptism, Confirmation, and Eucharist) and practicing 
Catholic 

§ Possess the human maturity expected of those called to serve in this ministry 
§ Regularly attends Mass 
§ Fully embraces the words and prayers that are offered in the Mass 
§ Gives positive witness to the Christian life 
§ Possesses full knowledge of the Order of Mass 
§ Has the capability to proclaim Sacred Scripture at Mass 
§ Is willing to prepare for the readings through prayer, study, and practice 
§ Has participated in a training program 
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PREPARATION 

Readers should familiarize themselves with the readings during the week prior to their assigned 
day. They should pray over, read, and practice proclaiming the scriptures that they will be 
reading. The annual Workbook for Lectors, Gospel Readers, and Proclaimers of the Word is a 
useful resource and is provided to all readers scheduled for Sunday Mass. If there is a question 
about special readings for a holy day, long/short versions, etc., please arrive early and speak 
to the priest before Mass for guidance. 

Check the pronunciation of unfamiliar names in the readings. A helpful pronunciation guide can 
be found here: https://www.netministries.org/resources/resource-pronunciation-guide. There 
is also some pronunciation guidance in the Workbook for Lectors, Gospel Readers, and 
Proclaimers of the Word. If a name (either living or deceased) in the Prayers of the Faithful is 
difficult to pronounce, consider speaking to the priest before Mass. 

All of the scripture readings at Mass are taken from the Lectionary, and use the New American 
Bible, Revised Edition (NABRE). Other translations, including your own, are not be used at 
Mass. 

 

PROCEDURES FOR SUNDAY MASS 

BEFORE MASS 

§ Please arrive to the sacristy at least 15 minutes before Mass. If you are not present 10 
minutes before the start of Mass, the sacristan or priest may ask someone to take your 
place. 

§ Check to make sure that the Lectionary is set to the correct page and is at the ambo. 
If you are unsure if the readings are set to the correct page, please ask the priest. 

§ Review the pre-Mass announcements and Prayers of the Faithful (unless the deacon is 
present, in which case he will read the Prayers of the Faithful). 

§ Announcements Before Mass 
o No less than five minutes before Mass, please be seated in the assigned reader’s 

chair. 
o When the time for Mass arrives, and after having been notified by the priest, 

approach the ambo for the announcements. 
o Read the announcements clearly, pausing between announcements. Please read 

the introduction and announcements as written; do not adlib, add 
announcements, or provide commentary. 

o After inviting the congregation to stand for the Entrance Antiphon: 
• If there is a deacon, please return to your assigned chair. 
• If there is not a deacon, please use the side aisle nearest the ambo to join 

the entrance procession. 
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DURING MASS 

§ Entrance Procession 
o The Book of the Gospels is properly carried by the deacon at Mass. If a deacon is 

not present, however, this task is entrusted to the reader. When carrying the 
Book of the Gospels, please do so in the following manner: 

• The Book of the Gospels is carried with its front cover facing forward. Place 
your right hand close to the top of the spine of the book and your left hand 
close to the bottom of the opening of the book. Hold the Gospel Book no 
higher than eye level so that you can see where you are going. 

• When you approach the sanctuary, do not bow. Walk up the center of the 
sanctuary steps, and then go around the right side of the altar. Place Gospel 
Book face down in the center of the altar, approximately 6 inches from the 
edge. (The Priest can then venerate the altar without having to move it.) 

• With hands folded, please bow to the altar and go to your assigned chair. 
§ Liturgy of the Word 

o First and Second Reading 
• Approach the ambo with hands folded, pausing to bow to the altar. 
• Begin each reading as written in the Lectionary. Each reading begins with 

“A reading from the…” Do not say, “Our first reading is a reading from…” 
• Remember to keep your place in the text. Read slowly and enunciate clearly. 
• Pause briefly at the end of the reading, then say, “The word of the Lord.” 
• Please leave the Lectionary open and on the ambo; the cantor can place 

their music on top of the Lectionary. Return to your chair, pausing to bow 
to the altar. 

• This process is repeated for the second reading. Following the second 
reading, please close the Lectionary and place it on the shelf of the ambo 
and return to your pew in the nave of the church. If the deacon is not 
present, please select a pew that is located in a convenient place in order 
to return to the ambo for the Prayers of the Faithful. 

o Prayers of the Faithful 
• Reading the Prayers of the Faithful at Mass is properly done by the deacon. 

If a deacon is not present, however, this task is entrusted to the reader. 
Begin approaching the sanctuary during the second half of the Creed. With 
hands folded, bow to the altar before ascending the steps and go directly 
to the ambo. After the priest has introduced the Prayers of the Faithful, 
read them clearly and as written.  

• Do not adlib, add intercessions, or change what has been prepared. If you 
have a question about an intercession or the pronunciation of a name, 
please ask the priest before Mass. 

• Remain at the ambo following the last intercession. After the priest has 
concluded the Prayers of the Faithful with a brief prayer, please return to 
your pew in the nave of the church. It is appropriate to bow to the altar 
once you have descended the sanctuary steps. 
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PROCEDURES FOR DAILY MASS 

Most procedures for Sunday Mass apply for daily Mass, although in a simplified manner. 
 
BEFORE MASS 

• Please ensure that the Lectionary is set to the correct page, being mindful that it may 
be a solemnity, feastday, or memorial with prescribed proper readings. Ensure that the 
Mass intention is included with the Prayers of the Faithful. Please check with the priest 
if you have questions. 

§ Please be seated in the assigned reader chair no less than five minutes before Mass. If 
the priest does not see you, he will likely ask someone else to step in. 

DURING MASS 

§ Reading(s) & Responsorial Psalm: 
o The reader approaches and departs the ambo following the same manner as 

Sunday Mass, with hands folded and bowing to the altar. 
o Following the first reading, the reader pauses briefly and then begins the 

Responsorial Psalm with the antiphon. It is not necessary to hold up your hand to 
invite others to repeat the antiphon, although it is helpful to repeat the antiphon 
with everyone. Do not announce “The Responsorial Psalm is…” Please be aware 
of your inflection as you conclude each verse of the Psalm. 

o Following the Responsorial Psalm, remain at the ambo to read the Gospel 
acclamation verse (between the sung “Alleluia” or Lenten acclamation). Then 
return to your assigned chair, pausing to bow to the altar. (If there is a second 
reading (i.e., on a solemnity or special feastday), please proclaim the second 
reading in the same manner as the first reading and then return to your chair.) 

o During the Gospel, please stand facing the ambo. During the homily, please be 
seated in your assigned chair. 

§ Prayers of the Faithful: 
o With hands folded, bow to the altar before ascending the steps and go directly 

to the ambo. After the priest has introduced the Prayers of the Faithful, read 
them clearly and as written. 

o Remain at the ambo following the last intercession. After the priest has concluded 
the Prayers of the Faithful with a brief prayer, please return to your pew in the 
nave of the church. It is appropriate to bow to the altar once you have descended 
the sanctuary steps. 
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DRESSCODE FOR READERS 

All readers are asked to dress in a manner that expresses the dignity associated with the role 
of proclaiming the Word of God by wearing appropriate and dignified clothing. Recreational 
and athletic clothing are considered inappropriate. No one should wear old jeans, shorts, or 
sleeveless shirts. Men should wear long pants and collared, tucked in shirts; jackets and ties 
are optional but commendable. Women should refrain from wearing revealing fashions, i.e., 
low cut, exposed midriff, bare shoulders, short skirts/dresses, etc. 

Liturgical ministers should not do anything to draw attention to themselves. The respect you 
display in your appearance speaks volumes about the respect you have for the important 
ministry of proclaiming the Word of God.  

While attire for daily Mass may be slightly more relaxed, clothing should still be modest and 
appropriate for serving in this role. 

 

GENERAL GUIDELINES AND NOTES 

§ Please ensure that you stand close to the microphone. If necessary, gently adjust the 
microphone at the neck to be at mouth level when reading. 

§ Readers are not to add their own words to the texts nor may they change or remove 
anything. The words of announcement (“A reading from…”) and conclusion (“The word 
of the Lord.”) are intended to be read exactly as printed in the Lectionary. For example, 
please do not say, “Our first reading is a reading from…” or “This is the word of the 
Lord.” 

§ The announcement of the reading (“A reading from…”) and the ending (“The word of 
the Lord.”) need to be distinguished from the reading itself. Readers make this 
distinction by observing a pause of two or three seconds after the former and before 
the latter phrase. Both are stated in a matter of fact tone without special emphasis. 

§ Anything that might distract from the proclaimed Word or from the dignity of this 
ministry is to be avoided. Such distractions include: leaning on the ambo, placing hands 
in pockets, shuffling from one foot to the other, any excessive movement, or doing 
anything that draws attention to the reader. 

§ On the rare occasion at a Sunday Mass that the Responsorial Psalm is recited (because 
there is not music at Mass), the reader begins by reading the antiphon in the Lectionary. 
No instruction is necessary. Do not announce “The Responsorial Psalm is…” 

§ The reader does not lift the Lectionary while saying: “The word of the Lord.” 
§ At the conclusion of the Mass, the reader does not process with the Book of the 

Gospels. The Lectionary is never carried in procession. 
§ After Sunday Mass, it is helpful to return the Book of the Gospels, pre-Mass 

announcements/Prayers of the Faithful sheet, and the priest’s homily notes to the 
sacristy. Please note that at St. Bartholomew Church, the Book of the Gospels is 
returned to a stand located near the entrance of the church from the narthex. 
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GLOSSARY OF TERMS 

Altar: The table on which the Eucharistic Sacrifice of the Mass is offered and from which the 
people of God are called together to participate in the Mass. Liturgical ministers show respect 
to Christ by bowing to the altar. 

Ambo: The speaker’s stand (sometimes referred to as a lectern, pulpit, or podium) from which 
the readings from Sacred Scripture are proclaimed and the homily is preached. 

Book of the Gospels: The approved liturgical book from which the Gospel reading is proclaimed. 
It contains Gospel readings for each Sunday, plus solemnities, feasts, and ritual Masses 
celebrated throughout the liturgical year. It may be carried by the deacon (or the reader, in 
the absence of a deacon) in the entrance procession. 

Lectionary: The approved liturgical book that contains the Scripture readings and responsorial 
psalms for Mass. It is placed on the ambo before Mass. (The deacon or priest reads from the 
Book of the Gospels.) 

Narthex: The entry foyer (sometimes referred to as a vestibule) outside of the nave, that is, 
outside the church proper. 

Nave: The architectural term for the large space where the congregation gathers and sits for 
worship (as opposed to the sanctuary, which contains the altar, ambo, priest’s chair, and 
tabernacle). 

Reader: The name for the liturgical minister who proclaims readings from Sacred Scripture 
during Mass. This word is used to help distinguish this liturgical ministry from the ministry of 
Lector, which is a formal, instituted ministry of the Church. 

Sacristy: The room where the vestments, communion vessels, altar linens, and other items 
used in the celebration of the liturgy are stored and prepared. 

Sanctuary: The area in the center front of the church where the altar, ambo, priest’s chair, 
and tabernacle are located. 


